POLL WORKER TRAINING
PRIMARY ELECTION 2017

Visit our website at: http://vote.mahoningcountyoh.gov/
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PRESIDING JUDGE CHECK OFF LIST PAGE

PRESIDING JUDGE

SUPPLY CHECK - OFF LIST - BLACK SUITCASE
PRIMARY ELECTION * March 15, 2016

LARGE ZIPPER - CENTER COMPARTMENT - Red Zipper

1. RED CAMVAS SECURITY BALLOT ENVELOPE FOR -
. FOR Voted ONLY - Provisional & Curbside Ballots
. Voter Intent Envelope
. CLEAR PLASTIC ZIPPER LOCK BAG TO PLACE:
a. MEMORY STICK WALLET
(Memory Stick Goes in Wallet After Machine is Closed),
b. * AUTHORIZED PRESIDING JUDGE - Only *
(You Will Have All Keys For The Machines)
. ClearPlastic Tie (String) Envelope for Zero/Total Tapes
. Curb Side Envelopes
. ClearPlastic Tie Envelope for Red Security Tags (Auth PJ's Only)

2. 1 POLL BOOK -RED BINDER

- Fages of Voters Mames (To be indexed)
Highlight Voter Names and place Stub Numberon the Line
. Fage for Provisional “Walk-in* Voters in back of book (Yellow).

Enter Name, Addressand Stub Number

3. FORMS BINDER

. Election Official Oath of Office.
. Payroll Sheets (Do not tear out — Do not write in Red Area).
. Foll Worker Replacement Farm (Form 104, 6-14)

. DS 200 Security Tags Log— Opening Tags (Auth. P.J Only).

. DS 200 Security Tags Log— Closing Tags (Auth. PJ Only).

(ath for Observers - Instructions - Observerto Sign Sheet

Election Day Precinct Incident Log (Form 450, 6-14).

Waoting Machine Event Log. (Dir 2008-30).

Yellow Memo Sheet — Problems within Pct- Mo Mote Pads - Use this sheet
DeceasedVoters, Directive 2012-90

Puolling Official Skill Assessment

. PJ & J Supply Return Check-0Off List

4. WHITE IMPORTAMNT INFORMATION ENVELOPE -
= TopTen List forPJ's —
« Field Representative and Machine Supervisor Numbers
+ Supply Drop Off Locations (Meon Yellow - Check for your precinct)

5. BLUE PLASTIC BINDER

. Provisional Hot-Line Form-To be given to each Prov. Voter (Pink)
. Affimnstion Envelopes to be filled out to vote 8 Prov. Ballot 25 - Fom 12-B
. Provisional Voter Precinct Verfication Form — 12-D - If Voting in Wrong Precinct

6. BOE ELECTION OFFICIALS MANUALS

7. FLAGS — (1 Precinctis to Post One Set 100 feet from Entrance)



PRESIDING JUDGE CHECK OFF LIST PAGE 2

8.  WVOTER PRINT TICKETS BOX

9. POSTED MATERIAL ENVELOPE - CONTAINS

ONE PRECINCTFPER LOCATION TO POST ATENTRANCETO VOTING AREA:

Voting Rights Poster/ Instructions

Special Voting Instructions

Take ID Sign — Posted at Entrance

Voter Notice — 10V - Voting More than Once
Cell Phone Poster

Large US Flag

Vote Here Sign with Arrow

No Campaigning Sign

ALL PF'S ARE TO POST IN THEIR PRECINCTS:

Precinct ldentification Sign (Tape to front of Table

Large Precinct Sign — All Pcts — (Tape above your Table)

Sample Ballot

White Envelope - Containing Machine Poster (Fink) (Authorized PJ's Only)

GREEN CANVAS BAG

10. 1 VOTED TODAY STICKERS

11, 2 HIGHLIGHTERS - PINK

12.  BLUEPAINTERS TAPE (Authorized PJ's Only)

13, WHITE ENVELOPE COMTAINING - PENS, & TAPE.

14.  CLEAR ENVELOPE COMTAIMING - NEW PIN STYLE MAME TAGS (To be RETURMED),
SCIS50RS & EXTRA PEMS
BLUE CANVAS BAG:
15. CLIP BOARD FOR CURB SIDE VOTERS
16. PAPER BALLOT SLEEVES

17.  PRECINCT FORMS EMVELCPE
s 10-U Affidavit — Osth Examinstion of Person Challenged

18.  BALLOT STUB “A” ENVELOPE - Tapedto Table
19.  SPOILED BALLOT ENVELOPE
20, DS200LAMIMNATED OPENIMG & CLOSING INSTRUCTIONS

21, AutoMARK LAMINATED OPENING & CLOSING INSTRUCTIONS

If you are missing something in your supplies,
please contact Sue Lascola at 330-716-4652



POSTED MATERIALS
(NEW TOWERS)




OPENING THE
° POLLS




POLLING LOCATION LAYOUT

1. Each Polling Location will have a precinct table specific to each precinct within that
location.

2. Voter Ballots will be distributed from this table as well as provisional ballots.

2. Each Location will have an entrance table with electronic poll books for Voter Sign-In and
distribution of Voter Authority to Vote slips.

4. Each locationwill have one, two, three or more DS200 Optical Scanner Machines and two to
four electronic voting machine's depending on the number of precincts per location.

Make sure each DS200 Scanner and Electronic Poll Books
are plugged into an electrical outlet.

EVERY PRECINCT WILL HAVE A SIMILAR LAYOUT
i

DS Ds Ds Ds
200 200 200 200
Pct.
Pct. Table
Table
Pt
Pct. Table
Table

Electronic Poll Books




POLLING LOCATION SET-UP AND ASSIGNED DUTIES

SET-UPPROCEDURES (6:00 AM) - OPEN POLLS AT6:30 AM

A Presiding Judge - Swear in the Poll Workers. (The oath is in the Forms Book, Tab # 1).
If a worker fails to report by 6:45 AM, call the Board Office (330-783-2474).

B. PAYROLL SHEET which is in the Ferms Book and is to be filled out in its entirety. You
must add your voter number and your social security number on the payroll sheet. Your
voter number appears on your certificate of appointment above your name and address.

The Presiding Judge and all Judges MUST wear their ID TAGS.

PJ's assign Judge's duties -1 HourLunch-1 Morning Break &1 Afternoon Break (15minutes).
These are the only breaks assigned.
There are no other assigned breaks for smoking or personal cell phone use.
At no time will there be less than three (3) workers in the polling place.

E. Check that the AutoMARK and the D5200 are plugged into the surge protector and the
surge protector is plugged into the wall outlet.

LOCATION SUPERVISOR

Each Location will have a Location Supervisor who will be responsible for the Set-Up, Closing
and Return of the Electronic Poll Books. They will also be the person you contact if there is a
situation that requires a supervisor code (Refer to the Electronic Poll Book Section). The Location
Supervisor is also to help with the general administration ofthe location.

PARKING AT THEPOLLING LOCATION
A Election Officials should not park in spaces closest to the polling location.

B. An Election Official with a handicapped sign should not utiize the ADA handicapped
spaces in front ofthe location; these spaces are reserved for the voters.

FLAGS

A Stake the two flags - they must be 100 feet fromthe main entrance. (Mote - if waiting line
goes beyond the flags - No campaigning is allowed within 10 feet of a voter).

B. No Campaigning Is Allowed Within the Flags. (Campaigning includes political badges/
t-shirt campaign literature/ signs/ parked vehicles with signs on them).

C.  Only one precinct needs fo place flags per location.

POLLWORKER DUTIES
THE PRESIDING JUDGE WILL ASSIGN ALL DUTIES TO POLL WORKERS
(Except E-pollbook workers - they will be assigned by the Board of Elections)
The Duties Are:
A. One (1) Electronic Pollbook Waorker will be assigned to work the sign-in table from each precinct.

B. AT THE PRECINCT TABLE: 1. Checkthe Voter Print Slip - Make sure Voteris at correct Table.
2. Highlight the Voters Name in the Poll Book. Make sure you enter the
Ballot Stub Mumber A on the line provide to the right of the name.

D. Give the Voter their Paper Ballot inserted inthe Ballot Sleeve. Leave Stub B on the Ballot Pad - Tear off
Stub A and insert in Stub Envelope taped to the side of the table.

Direct the Voter to the Voting Booths.
. After Voting - Direct the Voter to the correct D5200 Scanner labeled with the precinct they are voting in.
G. There will be *I VOTED TODAY" stickers for this election.

mom



THE RED POLL BOOK

VOTER
POLL BOOK

YOUNGSTOWN
1-A

Each Precinct Election Official must sign on the first page.



THE RED POLL BOOK (CONT.)

Note Stub
Number

Highlight the
Voter’s Name

Note Party

Replace Party
1f Changed

Note Any
Additional
Ballots




THE RED POLL BOOK — PROVISIONAL VOTERS

Provisional Voters are
to be noted on the last

page.

You will need to record:

 The Voter’s Name

« The Voter's CURRENT
Address

* Stub Number (up to 3)




FORMS TIiTLE PAGE

MAHONING COUNTY BOARD OF ELECTIONS

FORMS

*Forms Must be Filled In*
(ESPECIALLY PAY CARDS)

DO NOT REMOVE
FORMS FROM THIS BINDER

*FORMS ARE INDEXED*




FORMS TABLE OF CONTENTS

OATH - POLL WORKERS

FAYROLL SHEET

FOLL WORKER REFLACEMEMNT FORM

OPENING SERIAL NUMBERS

CLOSING SERIAL NUMBERS

OATH — INSTRUCTIONS / OBSERVERS

ELECTION DAY LOG

WOTING MACHINE LOG

MEMO SHEET

DECEASED WVOTER FORM

POLL WORKER EVALUATION

CHECEK LIST




OATH - PoLL WORKERS

OATH OF PRECINCT ELECTIONS OFFICIALS OF ELECTION

State of Ohio, County of Mahoning, ss:

I do solemnly swear that under the penalty of perjury that I will support the Constitution of the United
State of America and the Constitution of the State of Ohio and its laws; that I have not been convicted of
a felony or any violation of election laws; that I will discharge to the best of my ability the duties of

PRECINCT ELECTION OFFICIAL in and for Precinct

(Township) or (Ward and City or Villags)
in the Countv of Mahoning . in the election to be held on the 3rd day of November, 2013 as required by
law and the rules and instructions of the Board of Elections of said county; and that I will endeavor to
prevent fraud in such election, and will report immediately to said Board any violations of the election
laws which come to my attention, and will not disclose any information as to how any elector voted
which is gained by me in the discharge of my official duties.

Signed

Signed

Signed

Subscribed and sworn to before me this 3rd day of November, 2015.

Signed
Voting Location Manager (PT)
Filed Representative Signature AM
Call Muembar
PM
Call Muembar
Location Supervisor Signature PM

Call Nuember



PAYROLL SHEET

PAYROLL STATEMENT

Frimary Election, Tuesday, March 15, 2016

Mahoning County, Ohio PRECINCT

This is your payroll sheet and MUST BE SIGNED by each Election Official
DO NOT REMOVE PAYROLL SHEET FROM THIS BOOK!

| DO NOT WRITE BELOW THIS LINE |

Official SIGNATURE Voter 1D Social Security # Efﬁ PJ [ Buth | Zesst [ FJ Trsiming TH

D $20 P.J P.J o = LINE| Total
- $10 | g0 [s5 | W

Prasiding

Judgs

Azzizaam
:'.

Juge

Jiga




PoLL WORKER REPLACEMENT FORM

Form Mo. 104, Prazcribed by the Secrstary of State (08-14)

Certificate of Appointment of Precinct Election Official to Fill Vacancy and Oath
R.C. 350131

Precinct .
{Township) o (Ward and City or Villass)

Election Day :

To the Board of Elections of County, Ohio.

WE HEREEY CERTIF Y that

one of the Precinet Election Officials m this precinet, was absent on the day of the election at the time set
for mesting before the hour fmed for opening the polls, thersupon the Voting Location Manzger, with the
concurrence of a majority of the Precinet Election Officizls present, appomted:

3 qualified elector whe is 2 member of the same pelitical party as the

political party of which such absent Precinet Election Officiz] 45 2 member, to fill the vacaney until the

Board of Elections shall zppeint a person to fill such vacaney and the person so appeinted reports for duty

zt the pellmg place.
Witness our hands, this day of l
Voting Location hManager
Precinet Election Official Precinet Election Official

Precmct Election Official Precnct Election Official



OPENING SERIAL NUMBERS

AUTHORIZED PJONLY! Precinct

IOPENING TAGS

(To Be Cutand Placed in Clear Zip Lock Bag):

1. D5200DISPLAYLID - RED TAGS #1

2. DS200DISPLAY LID - RED TAGS #2

3. EMERGEMNCY BALLOT COMPARTMENT
(Leave Silver Flap Up)

4. BALLCT COMPARTMENT DOCR

&, BALLOT BOX — FROMT RED TAG
(Re-Insert Ballot Box — KeepFlaps Up)

f. DS5200 DISPLAY LID TAMPER TAPE
(Remowve and Stick on This Page)

RE-SEAL TAG S (After Polls Are Open):
1. EMERGEMCY BALLOT COMPARTMENT

2. BALLCT COMPARTMENT DOCR

INSIDE FRONT FLAP
TAMPER TAPE

PLACE AT OPENING

Fresiding Judge Signature Opposite Party Judge Signature



CLOSING SERIAL NUMBERS

AUTHORIZED PJONLY! Precinct

ICLOSING TAGS

(After Polls Are Closed)

1.

MEMORY STICK COVER TAPE
(Remove and Stick on This Page)

EMERGEMNCY BALLOT COMPARTMEMT

REMOVE THE BALLOT BOX FROM MACHIMNE
{CLOSE BALLOT BOX LIDS - LOCK WITH GREEN KEY
PLACE RED SECURITY TAG ON FRONT)

BALLOT COMPARTMENT DOOR

DS200DISPLAY LID - RED TAGS # 1

DS200DISPLAYLID -RED TAGS #2

MEMORY STICK
COVER TAMPER
TAPE

PLACE AT CLOSING

Presiding Judge Signature Opposite Pary Judge Signature



OATH OF OBSERVERS

Oath for Observers

"You do solemnly swear that you will faithfully
and impartially discharge the duties as an official
observer, assigned by law; that you will not cause
any delay to persons offering to vote; and/or that
you will not disclose or communicate to any
Person how any elector has voted at such election.

For observers on Election Day, a judge of elections must administer the above
oath.

For all other observers, an election official, director, or deputy director may
administer the oath. Additionally, where an observer is observing over the
course of multiple days, that observer does not need to take the oath every
day. It is sufficient to have the observer affirm to an election official each day
that the observer understands that he or she is still under oath



ELECTION DAY LOG

505 Form £ 450 (08140

ELECTION DAY PRECINCTINCIDENTLOG

TO BE COMPLETED AND SUBMITTED
BY PRECINCT ELECTION OFFICIALSTO THE BOARD OF ELECTIONS

Date of Electon: County:
PersonMaking Report:

Name:

Precinct: Polling Location:

Date of Incident:

Potential misconduct:

Name of person(s) / organization(s) involved:

Brief statement of facts:

Attach additional sheets of paper asnecessary.



VOTING MACHINE LOG

VOTING MACHINE EVENT LOG General Election: Tuesday, November 4, 2014

PRECINCT & LOCATION

The log sheet is to be used by a Presiding Judge to report a significant failure of voting machines.

For Machine Problems — Notify your Field Representative (#s in Supply Bag) or the Board Office as soon as possible 330-783-2474.

Time of Name of Poll Worker WMachine Senal Descnption of Problem Time Unit
Occurrence Mumber Returmed
to Service




MEMO SHEET

[MAHONING COUNTY BOARD OF ELECTIONS

YELLOW MEMO SHEET

Precinct November 4, 2014, General Election

Time Mature of Problem (Be Brief) Stub # if applies




DECEASED VOTER FORM

MAHONING COUNTYBOARD OF ELECTIONS - Directive 2012-18 11-04-2014 Precinct :

Deceased Voters: The following form is to be attested to by a family member of the deceased and will be confirmed by the State of
Ohio and the Mahoning County Board of Health and Ohio Vital Statistics. Family Member must provide Death Certificate after contact
from Board Office.

Name of Deceased Family Member Name Family Member Address Zip Phone Number
(Please Print)

10
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Training of Poll
Workers (both must be

PoLL WORKER EVALUATION

completed to be eligible)
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Number of
Elections
Worked

Title

Election Date: General, November 4, 2014

Precinct Number/Name:
Precinct Election Official Name|

Polling Location:

T

ecommended Action

Retain or Reappoint = OK

Re-train
Remove = R

PJ

DPW
RPW
RPW

0 (zero)

Points Key(Maximum score is 20)
Range of Score

20 - 16
15 - 11
10 and under

o



PRESIDING JUDGE CHECK OFF LIST

PRESIDING JUDGE & JUDGE CHECK OFF LIST FOR SUPPLY RETURN - TEAM UP

Precinct

ALL PRECINCTS

IN BLACK SUITCASE: GREEN BAG - NEW Check Off
1. UNUSED | Voted Today STICKERS

2. BLUE PAINTERS TAPE

3. WHITE ENVELOPE CONTAINING
SCOTCH TAPE, PENS, TABLETS

BLUE BAG - NEW

4. CLIP BOARD

5. PAPER BALLOT SLEEVES

6. PRECINCT FORMS ENVELOPE

7. SOILED & DEFACED BALLOTS

8. VOTER ENVELOPE -STUB A

9. VOTER PRINT TICKET ENVELOPE
10. LAMINATED FLIP CHARTS

11. S0OS FLIP CHART

12. VOTER ACCESS GUIDE

13. THEPOLL BOOK

14.  ALL UNUSED PAFPER BALLOTS

15. BLUE PLASTIC PROVISIONAL BINDER

16. FORMS BOOK

17. BOE POLL WORKER MANUALS

18. ALL POSTED MATERIAL - Including Precinct 1D Sign
19. FLAGS

20. SURGE PROTECTORS
This Item Must Be Returned or It Will Be Deducted from Your Check]

RED PROVISIONAL CANVAS BAG - All Precincts: (Do Not Place in Black Suitcase)
1. VOTED PROVISIONAL BALLOTS

2. VOTED CURBSIDE BALLOTS

AUTHORIZED PJ’s ONLY
BLUE BALLOT BOX: 1. VOTED BALLOTS
SEAL - Do Not Open Box After it is Sealed

RED PROVISIONAL CANVAS BAG - AUTHORIZED PJ’'s ONLY
1. RED PROVISIONAL CANVAS BAG (Do Not Place in Black Suitcase)
A. CLEAR ZIPPER BAG: 1. DRIVE STICK WALLET

{Containing Drive Stick Remowved from Scanner]

2. MACHINE SEC. TAG-SIGNED
3. RED SECURITY SEALS

B. CLEAR STRING BAG: 1. ZERO & TOTAL TAPES - D3-200 -SIGNED
2. ZERO & TOTAL TAPES - E-Poll Books - SIGNED
C. VOTERINTENT BALLOTS IN ENVELOPES FROM DS200 (If Any)



CHECK LIST

PRESIDING JUDGE & JUDGE CHECK OFF LIST FOR SUPPLY RETURN - 11/04/14
Precinct ALL PRECINCTS

1. THETAMN POLLBOOK

IN BLACK SUITCASE: 2 THEWVOTER 3IGNATUREBINDER
3 THE 11 & 4 POSTING BINDER
4. BLUE PLASTIC PROVISIOMNAL BINDER
B. ALL UNUSED PAPER BALLOTS
& CLIP BOARD

T PAPER BALLOT SLEEVES

il PRECINCT FORMSBINDER

8. ALL POSTED MATERIAL

10. BOE POLLWORKER MANUALS

11. PRECINCT ID SIGHN

12. UMUSED | Voted Today STICKERS

13. CLEAR ENVELOPE CONTAIMING
SCISS0ORS, NAME TAGS, PEN REFILLS

14. CLEAR RED SECURITY TAG ENVELOPE
15. FLAGS
18. BLUE PAINTERS TAPE

17. SURGEPROTECTORS
(Tf These Two ltems Are Not Returned They Will Be Deductedfrom Your Check)

AUTHORIZED PJ’s ONLY

BLUE BALLOT BOX: 1. WVOTED BALLOTS O
SEAL - Do Not Open Box Afteritis Sealed

Ob0dogd ooobobooboobooon

RED CANVAS BAG - All Precincts: (Do Not Place in Black Suitcasa)
1. VOTED PROVISIONAL BALLOTS{Only)
2. VOTED CURBSIDEBALLOTS(Only)
3. VOTER INTENT EMVELCOPE (Only)

RED CANVAS BAG - AUTHORIZED FPJ's ONLY
1 RED PROVISIONAL CANVAS BAG (Do Mot Place in Black Suitcase)

ood

A CLEARZIFPPERBAG: 1. DRIVE STICK WALLET
(ConTaiming Dnve Stick Removed from Scantiar)

E 2TOTAL TAPES -SIGNED

2]

1ZERO TAPES -SIGNED
MACHINE SEC. TAG-5IGNED

oooo d

;o

REDSECURITY SEALS



ROLE OF ELECTION OFFICIALS

THE ROLE OF ELECTION OFFICIALS:

UNDERSTANDING THE IMPORTANCE OF OBSERVERS

Below is information that outlines how you can ensure that appointed obsenvers senve in & manner consistent with Ohio law, while
maintaining & voling expenience free from disruption or hindrance for the volers of Ohio.

All sbservers must be qualified electors in the State of Ohio and must be duly appointed pursuant to statute.
AS AN ELECTION OFFICIAL, YOUR DUTIES INCLUDE:

|.  Ensuring that you verify that esch appointed observer has been duly sppointed. Observers st your in-person absentes
voting location, board of electiofs office prior to the official canvass, and Election Day observers &t precincts must present a
valid Certificate of Appointment before beginning to observe. For all other observers, you must venfy that the person
appearing has been duly appointed and ensure that the observer is observing at the location and time for which hefshe is
duly sppointed. This is particulsrly important st 8 multiple precinct polling kocation and obsenvers senving multiple days;

1. Ensuring that all appointed observers take the required oath, which must be administered prior to beginning their

observation. However, the oath doss not need to be repeated on subsequent days when an observer retumns — he or she

only needs tobe reminded ofthe oath taken and that he or she is stillunder oath;

Ensuring that appointed observers are permitted to move fresty within & polling plece to the extent that they do not disrupt

of inferfere with the election, take any action to intimidate, persuade, or delay volers or elections official, or violate the

secrecy of & voler's ballot or privacy;

I¥. Ensuring there is no campaigning inside & polling location, or cutside a polling location within the 100 foot area marked by
L).5 flags. This includes the wesring of campaign parsphemnslis, and name badges or other lsbels identifying & political
party, candidate, group of candidates, or ballot issue;

V. Prohibiting an observer from handling any election materisls;

VI, Prohibiting an sppointed observer from engaging voters in conversation. However, sn obsenver is permitted to be polite

and exchangs greetings;

Preventing &n appointed observer from interfering with, impading or disrupting the election, or intimidating a vober or

election official, or preventing a voler from casting his or her baliot;

Vi1 Prohibiting an appointed observer from violating the secrecy of the ballot or privacy of 5 voter;

IX. Prohibiting any uniformed peace officer, state highway patrol trooper, member of a fire department, armed service
member, arganized militia member or person wearing any other uniform from serving &s an observer,

X, Prohibiting any person carmying & firesmm or desdly wespon from serving 55 an observer;

Xl. Contacting the presiding judge, director, or deputy director if an observer is engaging in prohibited activity.

Wil

AS AN ELECTION OFFICIAL, YOU MAY NOT:

|.  Ejectan appointed observer from a polling location without good cause (you should consult the Director or Deputy Director
prior to acting);
I Bar an appointed cbserver from entering a polling location without good cause;

THIS LISTIS NOT COMPREHEMSIVE AND I3 NOT MEANT TO SUPEESEDE ANY SECTION TITLE 35 OF
THE OHIO REVISED CODE OR OHIO SECRETARY OF STATE DIRECTIVE 2012-21

6012




VOTING PROCEDURES

Voter Checks in at the Electronic Poll Book Table, shows ID and receives a Voter Print Ticket (New)
Vaoter Proceeds to Correct Precinct Table.

Check Voter Print Ticket to make sure voter is in correct precinct.
Place in Voter Print Ticket Box.

Highlight the name of the voterinthe Red Poll Book- print the stub number in the space provided.
(If the name does not appear in the poll booklist - they are in the wrong precinct - check Voter ticket
again and send to cormrect table)

. Tear off ballot stub A - place it in the stub envelope taped tothe side of the table.
(Leave stub B on the ballot pad).

Place the Ballot in the Ballot Sleeve.

Give the Voter their ballot (Marked with the Precinct they are Voting In)

Instruct the Voter to Use the Pen Provided to Blacken The Oval. <y

Direct the Voter to the Voting Booths.

After Voting - Have the Voter place theirvoted ballot in ANY DS200 Scanner.
Remind voter to return Ballot Sleeve to you

Give the Voter an "l Voted Today Sticker”

FOLLOW THE STEPS LISTED ABOVE FOR EACH VOTER.

—

@~ Do RN

F. Three Ballot Rule: Any time a voter uses a paper ballot they have the option ofrequesting two

additional ballots if a mistake is made on their original. In the New Poll Book simply place a line through
Ballot One Box stub number and enter the new stub number in Box 2. Follow the same

procedures for a third ballot. Make sure you write void on the spoiled ballot and place it in the

spoiled ballot envelope.

_ Avoter who is registered at another Address in your precinct and has moved within your precinct
can vote after they fill out a Change of Address Card found In the back of the forms book.
If you are unsure, call the board (330-783-2474) to verify the precinct before the person votes.

If a voter has made a_name change but still resides within your precinctihey can vote after
filling out a Notice of Change of Name Form found in the forms book. Afterthe form is filled out
completely and signed by the voter and the poll worker — the voter is to sign their new name in
the Voter Signature Book next to their old signature.

ANYONE WHO DOES NO MEET THE ABOVE REQUIREMENT MU ST VOTE A PROVISIONAL BALLOT.



VOTER PRINT TICKET

VOTER ROSTER

345 0AK HILL AVE
YOUNGSTOWN 44502

Voter Address,
Name and DOB

MARTIN L STEWART
DOB: Jun 30, 1968

Pol| Location:
ST. PATRICK’S CH.SOCIAL HALL

1410 OAK HILL AVE./YOUNGSTOWN, O
HID 44507

Poll Location

Precinct:
YGNT C 1
Selected Party:
Issues-0Only

Precinct and
Selected Party



OPENING THE DS200




P1LACE THE VOTED BALLOT SIGN ON MACHINE

ANY MACHINE
ANY BALLOT

INSERT VOTED
BALLOT

1

SHEET AT A TIME




HANDLING SOILED AND DEFACED BALLOTS

A voter who makes an error on his/her Precinct Optical Scan Ballot may request up to two (2)
Additional Ballots from the precinct they vote in.

Flease followthe below checklist when processing a Soiled or Defaced Ballot.
Instruct the voter to return the Soiled and Defaced Ballot to their Precinct Table.

2. The Precinct Officialis to mark “SPOILED" on the Precinct Ballot and place it in
the Soiled and Defaced Ballot Envelope.

3. The Election Official issues the next numbered ballot and records the new stub
number in the Signature Poll Book. DO NOT ISSUE ANOTHER PRECINCT
OPTICAL SCAN BALLOT UNTIL YOU HAVE VOIDED THE OCRIGINAL BALLOT.

4. Record all Soiled and Defaced Ballots on the Problem Log Memo Sheets - Yellow -
In Forms Book.

THE VOTER INTENT ENVELOPE

VOTER INTENT ENVELOPE:

A If an error ballot is detected by the scanner BUT the screen displays “Accepted” the
ballot has been read. Don't worry about it!

B. Ifthe Scanner Screen displays “Return” press “RETURN" on the touch screen.

C. Retrieve the Ballot and place it in the Voter Intent Envelope.

1. Place this Voter Intent Envelope in the RED CANVAS PROVISIONAL BALLOT BAG
after counting and sealing when the Polls have closed at 7:30 PM.



HANDLING THE BALLOT BOX

Opening:
1. Remove the blue ballot box from the main ballot compartment, remove the red tag from
the ballot box, record it in the forms book and place itin the plastic bag.

2. Remove all ballots fromthe ballot box and the box (es) on top of the machine. Distribute
the ballots to the proper precincts. Precinct Labeled ontop of Box.

3. Replace the blue ballot box into the main ballot compartment and openthe flaps.
Make sure they stay open.

Closing:

1. Remove fourred plastic tags from the red tag security envelope and record the serial
numbers on the red tagtampertape seal formin the poll book.
2. Closethe flaps and remove the Blue Ballot Box fromthe DS200.

3. Usethetagsto re-seal the ballot box lid, the emergency ballot compartment and the
ballot compartmlent door.

4 Place Unused Ballots in Black Suitcase.

Return the Ballot Box along with Your Other Supplies to Your Drop off Location

Do Not Leave the Ballot Box at the Polls or in the Machine (DS200).
(It is on wheels for easy transport)



ACCEPTABLE VOTER IDENTIFICATION

VOTERIDENTIFICATIONAT THE POLLING LOCATION

It is required that all voters provide to election official atthe polling place on the day of the election proof of the voter's
identity.

Proper ID:

A current Driver's License OR an unexpired driver's license as long as the current address is in the poll book.
A copy of a current Utility Bill that shows the voter's name and current address.

A copy of a Bank Statement that shows the voter's name and current address.

A copy of a Government Check that shows the voter's name and current address.

A Military 1D that shows the voter's name and current address.

Any other Government Document that shows the voter's name and current address.

mmoom >

Improper ID:

A_ Avoter cannotuse, and election officials shall not accept, the written notice of the date of the election andthe
polling location that was mailed to each registered voter by the Board of Elections. This notice does notserve as a
government document for the purpose of Identification (R.C.3501.19(A).



Forgot to Undate the Address on Your ID3

An unexpired Ohio Driver's license or State ID card with your former address

IS an ACCEPTABLE form of ID when your current address is printed in the Signature Poll Book.*

Former Address Is On
UNEXPIRED Ohio Driver’s
License or State 1D Gard

Signature Book

vQ

R-FOHMLE_ Prect: 127/2  #197482
987 MORSE RD.
COLUMBUS OHIQ/  Yof P Yoter

+C) l!-
COLUMBLS, Ohr e -
ISE MO BIRTHDAT] SSUE I

272235893 U5-0T-198
BDCI.AES 4 EXPIRES

.EaEDOH.S
UNEXPIRED

JOHN R KASKCH, G s -1
Al Rnokin, Rogfur,
9901 200 g
1670 Wi Ohio Secretary of State’s Office
COLUMBUS, O 180 E. Broad $t., 15th Floor = Columbus, Ohio 432
22235893 U501~ Local: (614) 466-2585
05-01-2016 Toll-Free: (877) SOS-OHIO (767-6446)
UNEXPIREDNONDRIVER TIY Toll Free: (877) TTY-OHIO (889-6446)
L@. 158exM w541 o ATS Local TTY: (614) 728-3295
| EyesHAZ whuBLK @Q www.OhioSecretaryofState.gov

*R.C_3501.01

Cast Your
Ballot

You may cast a regular ballot
unless otherwise marked in the
signature poll book.

d% 2.

* Jon Huste

Ohio Secretary of State




PROVISIONAL VOTING ON PAPER BALLOTS

Directive 2007-06 issued by the Chio Secretary of State instructs the Board of Elections that Provisional
Voting shall be by paper ballot, regardless of the type of voting machineor method usedfor regular ballots.

VOTING A PROVISIONAL BALLOT:

A. To process a Provisional Voter do the following: |s this voterin the CORRECT Ward and
Precinct? Check the print voter ticket provided - Make sure the provisional voteris in

the correct precinct! [f they are in the wrong precinct, direct them to the correct precinct.
All these procedures should be handled at the E-Pollbook Table.

B. Fill out the PROVISIONAL BALLOT AFFIRMATION INCLUDING ID STATEMENTS

on the Yellow Provisional Ballot Security Envelope with the information provided by the voter.
1. The Voter must sign the form befare the ballot is issued.

. Prnt the voters name in the Walk-In (Provisional) voter section of the poll book

(" ellow).

D. Give the Voter:

a. A Paper Ballot (Marked with the Precinct they are Voting In).

b. Their Security Envelope
(Signed and Marked with the Precinct they are Voting In).

c. Instruct the Voterto Use the Pen Provided and to Blacken the Owal.

d. Instruct the Voterto Fold the Ballot in Half, Place it in the Envelope,
Seal It and Return It to the Precinct Table who issued the ballat.
Place Voted Envelope in Red Canvas Provisional Ballot Bag.

e. Hand the Voterthe Provisional Hot Line Mumbers provided in yvour blue
provisional packet.

PROVIDING PROOF OF IDENTITY WITHIN 7 DAYS AFTER THE ELECTION

Informthe voterwho does not have, or refuses to provide, ID and votes provisionalby thatin arderfortheir
provisional ballotto be counted they must provide proof of proper identification.

A The votercan return to their polling location with the required ID information and present itto the
pollworkers before ¥:30 FM on Election Day.
B. A provisional voter can insure thattheir provisional vote is counted by appearing in persan atthe

Board of Elections Office, 345 Oak Hill Avenue, Suite 101, Youngstown within 7 davs
immediately after election day and completing the appropriate steps.



Soad

Form No. 12-8 Prescribed by the Secretary of State (06/03/2014)
Provisional Ballot Affirmation
R.C. 3503.16; 3505.18; .181; .182; .183.

BDM 45

ST. MARY'S BYZANTINE
CATHOLIC CHURCH

Fal b'Ja;ne ' First namel 4‘ Middle Name
Require:
Last name l J Suffix ﬁ I
Prlnt CIearIY' Example: 5¢., Jr., Wi, etc.
Date of Birth
/ /
Requied Date of irth OO-00O4dotd
M M D D YR YRY, Y
curent Ohloiaddress Street address (not P.O. Box) [ J
Required
B e o |
Former address If you do not complete this step, it will not cause your ballot to be rejected.

Not required

If you do not provide your former
2ddress it will not cause your
ballot to be rejected.

Have you moved without updating your voter registration? .................. YES D NO D
Street address (not P.O. Box) I J
| zp[ |

City / Village

l State r

Identification

Required

l

Do ONE of the following:

o Write you

r full Ohio

driver’s license or state
identification card
number, or

o Write the

last four digits

of your Social Security
number, or

o Check the

box next to

the form of identification
you showed to the

precinct e

lection official.

If you do not provide identification at this time, you must go to the board of elections on or before the
7th day after this election to provide a qualifying form of identification.

2 letters followed by 6 numbers

I [ |
I

Military identification CId .........coourivvorrrrirsivsisssisesssiisssirisssisessssssseesssssssessesssanes D

Your Ohio driver’s license number or
state identification card number

Last four digits of your Social Security number ....................

Current (within the last 12 months) utility bill, bank statement, government check, paycheck
or other government document, other than a notice of voter registration mailed by a
board of elections, that contains your name and current address ............... s D

Photo identification that was issued by the United States government or the State of
Ohio, that contains your name and current address (or your former address if the
identification is an Ohio driver’s license or state identification card), and that has an
expiration date that has not passed D

Affirmation
Required

=

I solemnly swear or affirm, under penalty of election falsification, that:

¢ |am a citizen of the United States and will be at least 18 years of age at the time of the general election.

I have lived in this state for 30 days immediately preceding this election in which | am voting this ballot.

* |am a registered voter in the precinct in which | am voting this provisional ballot.

I am eligible to vote in the election in which | am voting this provisional ballot.

| understand that, if the information | provide on this provisional ballot affirmation is not fully completed and correct, if the board
of elections determines that | am not registered to vote, a resident of this precinct, or eligible to vote in this election, or if the
board of elections determines that | have already voted in this election, my provisional ballot will not be counted.

| understand that, if | am not currently registered to vote or if | am not registered at my current address or under my current
name, this form will serve as an application to register to vote or update my registration for future elections, as long as | provide all
of the information required to register to vote or update my registration,

.

* |und that k ingly iding false information is a violation of law and subjects me to possible criminal prosecution.
I hereby declare, under penalty of election falsification, that the above statements are true and correct to the best of my
knowledge and belief.

Signature X

Today’s date gl—v—’/ [;H;[/g !:y]gzyl

WHOEVER COMMITS ELECTION FALSIFICATION IS GUILTY OF A FELONY OF THE FIFTH DEGREE.

New Provisional Envelope



RIGHT CHURCH/WRONG PEW

RIGHTCHURCH/WRONG PEW - SIMPLY PUT - If the voter is in the correct location but insists
on voting in the wrong precinct the poll worker MUST fill out form 12-D.  If the poll worker directs him to

the wrong precinct and fails to fill Out the form the ballot has to be remade at the Board Office and
counted.

LOCATION SUPERVISORS AND POLL WORKERS MUST BE VERY CAREFUL TO MAKE SURE ALL
PROVISIONAL VOTERSARE IN THE CORRECT PRECINCT

ABSENTEE/PROVISIONAL

ABSENTEE/PROVISIONAL - vVOTER'S WHO DID NOT RETURN THEIR REQUESTED BALLOT

PROVISIONAL VOTING - If a person appears on your absentee list but comes to the polls to vote
you must vote them using a Provisional Ballot. Follow the same procedures for Provisional voting
as you normally would, however, If they bring you their ballot and envelope that they received In
the mail - do notacceptit. They must follow the same procedures that apply to all absentee

voters. They need to return their mailed ballot to the Board of Elections, 345 Oak Hill Avenue,
Suite 101 by 7:30 PM on election day.



CURBSIDE VOTING

CURB SIDE VOTING

Curbside voting is the process followed when a person who is physically unable to enter a polling location
sends another person into the location to inform the poll workers of his/her desire to vote.

The following steps are to be taken:

1. Two election officials (one from each political party) take the curbside envelope and the clipboard to
the voter in the automobile. The voter fills in the curbside envelope and signs it.

If a voter who wishes to utilize the curbside voting process is unable to sign his or her name
do the following:
The two election officials witness the voter's mark on the curbside envelope.

2. The voter must provide appropriate ID.

3. The two poll workers take the curbside envelope and return to the e-poll book table, a poll
worker manually enters the name from the curbside envelope. The election official records
the Voter as a curbside voter in the electronic poll book in the Notes Section. They also record
the type of Identification presented by the voter.

4. The voter is marked as voted and a Voter Print Ticket is issued.

5. The two election officials take the Voter Print Ticket to the correct precinct table and obtain the
Appropriate paper ballot

6. The two election officials take the appropriate ballot in the ballot sleeve with the clipboard,
a pen and the filled out curbside envelope to the voter located outside the polling place.

7. The judges instruct the voter on how to mark the ballot - Blacken the Oval. <
8. The voter folds the ballot in half and places it in the curbside envelope

If a Provisional Voter - Follow all the steps for Provisional Voting, including providing
the voter with the proper provisional envelope.

Place Voted Envelope in Red Canvas Provisional Ballot Bag.



ASK THE VOTER TO COMPLETE AND SIGN




17 YEAR OLD VOTERS — PRIMARY ONLY

Ohio law allows 17 year old voters who will be 18 years of age on or before the date of the next general
election (11-3-2015) to vote only on the nomination of candidates. They may not vote on any [ssues or
Options.

You will be provided the name of the 17 year old voters in your precinct. They will be issued a
paper baliot - you must X out any issues on the baliot before you give it to the 17 yearold voter.
Not all precincts will have 17 year old voters. If you do not receive a list marked 17 year old
volters ballots there are none in your precinct.

17 YEAR QLD VOTERS - Inthe Poll Book Enter the 17 Year Old Voters Name & Ballot S5tub Number
The Three Ballot Rule Applies

Procedure 1. The Poll Worker is to tear off the ballot stub, place it in the stub envelope.
2. Givethe 17 yearold voter their ballot with correct party they request
(Place in sleeve)
3. Instructthe Voter to Use the Pencil/Pen Provided to Blacken The Oval. <
(Direct them to voting booth)
4 Have the Voter place their voted ballot in the DS200 Voting Machine.



17 YEAR OLD VOTERS — “X OuT” ALL ISSUES
AND RELATED OVALS




NEED TO KNOW

WRITE - IN CANDIDATES (If there are any)
If a Candidate has filed to be a WRITE-IN candidate the following procedures are to be followed:

ON THE BALLOT SPACE PROVIDED - To Write-In a Candidate’s Name - the Voter
MUSTBLACKENthe Oval <«
Andalso PRINT THE NAME of the eligible write-in
candidate on the line provided.

CHALLENGEBY AN ELECTIONS OFFICIAL
A Voter May Be Challenged by an Election Official for Any or All of the Following:

1. Nonresident for 30 days in the state of Ohio prior to Election Day (Form 10-U).
2. Nonresident of county or precinct (Form 10-U).
3. Not being oflegal age (Form 10-U).

Follow the instructions on Forms 10-U and 10-W.
IF APERSONREFUSES TO SIGN A CHALLENGER FORM - THEY MUST VOTE PROVISIONALLY.

OBSERVERS (# 14 in Forms Book)

Observers replace challengers and witnesses at the Polls. An observer serves the same function previously performed by
a challenger or witness, except forchallenging voters at the polling place. Challenging is now the exclusive responsibility
of the election official.

A. An observer may enter the polling location but may not campaign, loiter or disturb the election process in any way.

B. Call the Board immediately (330-783-2474) if an observer is disrupting the voters or disturbing the poll workers.

INTERFERENCEWITHELECTIONSRC 3599.24

Mo loitering in or about the polling place during the casting and counting of ballots that hinders, delays, orinterferes with
the conduct of the election is allowed. The penalty is increased to a misdemeanor of the first degree.

The removal of pencils, cards of instruction, supplies, or other conveniences fumnished at the polls to enable anyone to vote
their ballot is prohibited and is a misdemeanor of the first degree.

Mo campaigning is allowed within 100 feet of the polling location (Inside of Small Flags) orwithin 10 feet of the last voter
in line if the line extends beyond the 100 feet. Campaigning includes political badges, T-Shirts, campaign literature, signs
and parked vehicles with signs on them.

Call the Board of Elections, 330-783-2474 or the Mahoning County Sheriff 330-480-5040 if the above should occur.



VOTERS WITH
o DISABILITIES
.




VOTERS WITH DISABILITIES - THE AUTOMARK




VOTING USING THE AUTOMARK




CLOSING THE
o PRECINCT
.




CLOSING THE DS200




PRESIDING JUDGE CHECK OFF LIST

PRESIDING JUDGE & JUDGE CHECK OFF LIST FOR SUPPLY RETURN - TEAM UP

Precinct

ALL PRECINCTS

IN BLACK SUITCASE: GREEN BAG - NEW Check Off
1. UNUSED | Voted Today STICKERS

2. BLUE PAINTERS TAPE

3. WHITE ENVELOPE CONTAINING
SCOTCH TAPE, PENS, TABLETS

BLUE BAG - NEW

4. CLIP BOARD

5. PAPER BALLOT SLEEVES

6. PRECINCT FORMS ENVELOPE

7. SOILED & DEFACED BALLOTS

8. VOTER ENVELOPE -STUB A

9. VOTER PRINT TICKET ENVELOPE
10. LAMINATED FLIP CHARTS

11. S0OS FLIP CHART

12. VOTER ACCESS GUIDE

13. THEPOLL BOOK

14.  ALL UNUSED PAFPER BALLOTS

15. BLUE PLASTIC PROVISIONAL BINDER

16. FORMS BOOK

17. BOE POLL WORKER MANUALS

18. ALL POSTED MATERIAL - Including Precinct 1D Sign
19. FLAGS

20. SURGE PROTECTORS
This Item Must Be Returned or It Will Be Deducted from Your Check]

RED PROVISIONAL CANVAS BAG - All Precincts: (Do Not Place in Black Suitcase)
1. VOTED PROVISIONAL BALLOTS

2. VOTED CURBSIDE BALLOTS

AUTHORIZED PJ’s ONLY
BLUE BALLOT BOX: 1. VOTED BALLOTS
SEAL - Do Not Open Box After it is Sealed

RED PROVISIONAL CANVAS BAG - AUTHORIZED PJ’'s ONLY
1. RED PROVISIONAL CANVAS BAG (Do Not Place in Black Suitcase)
A. CLEAR ZIPPER BAG: 1. DRIVE STICK WALLET

{Containing Drive Stick Remowved from Scanner]

2. MACHINE SEC. TAG-SIGNED
3. RED SECURITY SEALS

B. CLEAR STRING BAG: 1. ZERO & TOTAL TAPES - D3-200 -SIGNED
2. ZERO & TOTAL TAPES - E-Poll Books - SIGNED
C. VOTERINTENT BALLOTS IN ENVELOPES FROM DS200 (If Any)



WHAT GOES WHERE

WHAT GOES WHERE !

In the Black Suitcase - RED ZIPPER SIDE
ALL SUPPLIES

GREEN BAG

2 SCOTCH TAPE, PENS, TABLETS
“ CLEAR TIE ENVELOPE CONTAINING;
SISSORS, EXTRA PENS and NAME TAGS
2 PINK HIGHLIGHTERS - To be returned with supplies

BLUE BAG

PAPER BALLOT SLEEVES

PRECINCT FORMS ENVELOPE

BEESOILED & DEFACED BALLOTS
'LAMINATED FLIP CHARTS

SOS FLIP CHART

VOTER ACCESS GUIDE

THE POLL BOOK
ALL UNUSED PAPER BALLOTS
BLUE PLASTIC PROVISIONAL BINDER
FORMS BOOK
VOTER ENVELOPE - STUB A
BOE POLL WORKER MANUALS
PRINT TICKET BOX
ALL POSTED MATERIAL - Including Precinct ID Sign
FLAGS
SURGE PROTECTORS
This Item Must Be Returned or It Will Be Deducted from Your Check)

Authorized PJ Only
Blue Ballot Box

All the Voted Ballots
(Place Red Seals
at Each End of the Lid)

In the Red Canvas Bag

VOTED PROVISIONAL BALLOTS
VOTED CURBSIDE BALLOTS
VOTER INTENT ENVELOPE - Authorized PJ Only
ZEROITOTAL TAPE ENVELOPE
CLEAR PLASTIC ZIPPER BAG
1. DRIVE STICK WALLET
2. SECURITY TAG - Signed
3. RED SECURITY SEALS




THE RED CANVAS BAG




o DROP-OFF
-




THE DROP-OFF ITEMS
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THE END
Thank You!

Visit our website at: http://vote.mahoningcountyoh.gov/



http://vote.mahoningcountyoh.gov/

